


Virtual lessons online

We are all having to learn and adapt to a new way of learning. Teachers 
and students are having to learn very quickly different ways of working.

We are now starting to hold virtual lessons to ensure that you are able 
to see your teacher face to face and to support you in your learning. 
We need to make sure that this is done safely.

We miss having everyone in school and look forward to having you 
back in school as soon as it is safe.



When you are on a Virtual Lesson you should:

Make sure that you are in a quiet space. That you have a clear 
background if possible. If you do not please use the three dots on your 
screen to blur your background. This way no one is able to see anything 
personal to you.

The backgrounds have been changed 
so that you cannot see anything 
personal belonging to the person



Accessing your Teams lesson

• If you are using a Windows computer at home, make 
sure you have downloaded the app for Teams. If you 
would rather not do then, you can access Team via web 
app in Office365. Make sure you do NOT use Internet 
Explorer for this as it will not work properly. 

• If you are using a phone tablet or Chromebook, make 
sure you have the correct app downloaded as well



Accessing your Teams lesson

• Once you are in Teams, you will see tiles of all your timetabled 
lessons. Your teacher will direct you on how to use this area.

• You need to find the calendar along the left hand side of the screen.



Accessing your Teams lesson

• In your calendar you will see your timetable. All of your lessons 
should appear here.

• Click on the lesson you need to attend, then click ‘Join’



Accessing your Teams lesson

You can change your 
background using the blur 
background button. (You can 
only change your background 
if you have downloaded the 
Teams app onto your 
computer or laptop. This will 
not work in the web app.)

Once you are set up and 
ready to learn, click the ‘Join 
Now’ button.

Use the toggle buttons to 
turn your camera and 
microphone on or off. 

Always start your meeting 
with the microphone off 
please. 



Accessing your Teams lesson

Once you join, you will be 
placed in a lobby.

You will need to wait until 
your teacher lets you in.



In Teams lesson

In your meeting 
you can chat to 
the teacher, ask 
and answer 
questions using 
the chat 
function.

Raise your hand 
to ask or answer 
a question.



You should make sure that you are properly dressed for the lesson. Please do 
not wear anything to a lesson that you would not wear to school. This is like 
being at school but virtually. (no PJ’s, Swimwear etc.) 

 

If you would not wear it for school you should not 
wear it on screen!!!



You should conduct yourself in the 
virtual lesson in the same way 

that would be expected of you in 
class in school. We show respect 

to everyone.

All microphones must be turned 
off during the lesson and only 

used if answering a question or 
asking a question.



Please be on time for your lesson. 
Be ready ten minutes before so 
that you have everything you 
need to help with your lesson

Think about the questions you 
would like to ask your teacher 

about your work. You could use 
the chat function to ask these or 

write them down to ask the 
teacher when there is time for 

Questions and answers.



Be aware that all messages you leave on the chat function can be seen 
by your classmates, teachers and parents. If you post anything 
irrelevant or inappropriate, you may not be able to join further 

sessions. We always speak with eloquence and show compassion to 
our staff and fellow students

 



A few reminders on how to stay safe 
online


