[image: image1.png]


[image: image2.jpg]





Contents

1Increasing Motivation


3Time Management


6Getting down to study


8Getting more from study sessions


11Going for the top grades




Increasing Motivation

Have high expectations

The most valuable asset you can have is a positive attitude.

If you have high expectations of yourself and believe that you will succeed, you are more likely to reach your potential. Fear of failure is like an invisible barrier which stops you from achieving your potential. If you are the sort of person who is always running yourself down and telling yourself how badly you are going to do, STOP RIGHT NOW!

Find your ‘personal benefit’
Why are you studying the courses you have chosen? Where exactly are they leading you? If you can answer these two simple questions, then you probably have already found your ‘personal benefit’.

Your own ‘personal benefit’ might be:

· Enjoying the subjects you are studying

· Going to university

· Doing an apprenticeship

· A career you wish to pursue

· A satisfying job

· A dream lifestyle you want

· Earning lots of money.

One idea you could try is to write your ‘personal benefit’ on a piece of paper and stick it up at the place you do most of your studying as a reminder.

Set goals for your courses
Your goals are more specific than a general ‘personal benefit’ and can be described in terms of the final grades you get at the end of the A Level courses you are studying. It helps a great deal if you write down the grades you are hoping to achieve and remind yourself of these goals from time to time.

Take a real interest in your courses
If you are interested in a subject it Is more likely that you will put in the hours of study required. When you are studying a subject which you find boring, every minute spent studying can seem like an hour and every hour like a day!

You can create interest by asking yourself why the courses you are studying matter. Try to link what you are learning to your own life and the world you live in. Creating an initial spark of interest is usually enough to get the ball rolling.

Get regular feedback
Feedback is essential for any student wanting to make improvements. The grades your teacher gives you for set work and the results you get for tests are an important source of feedback.  However, results on their own give very little information about what aspects of your studies you should be working on.

Try to get into the habit of asking your teacher to make fully comments about your work. Most teachers are very thorough in what they write on homework and assignments but others aren’t and need to be encouraged to do so. If you want spoken feedback, ask your teacher when would be convenient to see them, rather than expecting it to be done during normal lesson times.

When you are being given written or spoken feedback the first step is to make sure you understand the comments being made.  Try not to jump to conclusions and be defensive but really listen to the feedback and decide whether it is valid or not.  Then decide what action you will take in the future in response to the feedback.

Be competitive
Competition can be a great motivator for some people. You can compete with yourself by keeping a page in the front of each of your main folders where you record all the grades you get for homework, and assignments and tests throughout the course. This will help you track your progress and will also highlight topics which you find difficult.

You can compete with others in your class or group by working to improve your position in the class, or by competing directly with a particular person who normally achieves slightly better results than you do. It is probably best that you don’t tell the other person that you’re doing this!

Celebrate success
Celebrating is essential when you have completed a major task or when a module/unit comes to an end.

Decide before you begin a project how you will celebrate when you have finished it. Are you going to go somewhere special, do something you really enjoy or give yourself a day off from your studies?

Arranging to do something with friends who are following the same course means you can all look forward to celebrating together!

Time Management

Suits you
It is important to develop effective habits for organising your time. However, the approach you take to managing your time must take account of the kind of person you are and your circumstances.

Once you have got a good approach to managing your time up and running, work to improve it and adapt it as your circumstances change.

Be clear about what is involved

Find out at the beginning of your A Level courses how the component parts fit together. This meanings knowing:

· What the component parts are

· How long you have to complete each unit or module

· What work you are expected to do

· How you will be assessed.

Courses are assessed in a variety of ways using a mix of coursework, assignments and examinations. Be clear about which assignments and examinations count towards your final assessment.

Find out how your work will be assessed and what criteria will be used. Get a copy of the specification and go through the section which relates to assessment.

Ask your teachers to explain the assessment criteria to you if you are unsure of anything.

Think long term
Sometimes we get so wrapped up in the issues of here and now that we forget to look further ahead.

Keeping a perspective on the long term means giving some consideration to the important events which lie ahead over each term, the year and over the course as a whole.

Find out when you have:

· Examinations or tests to sit

· Assignments to complete

· Fieldwork trips

· Work experience to go on

· Group projects to carry out

· Presentations to make

Enter these key events into your study planner, as well as entering dates of holidays, UCAS deadlines, driving tests and other general reminders. Carry it around with you to get into the habit of updating it on a regular basis.

Plan ahead
Planning helps you to decide what you need to do now in order to get where you want to be in the future. You must be willing to give up some of your time and energy now in order to accomplish more later on.

Don’t accept the myth that planning leads to less freedom and spontaneity. Time spent planning is no wasted time, it is time saved in the long run. It also minimises the stress that usually accompanies last minute assignment writing or revising for examinations.

However, beware of over planning, which can serve as a way to put off getting down to real work.

Work consistently
Try to pace yourself by putting in a consistent amount of work each week, with extra impetus around key deadlines and examinations.

As a general rule, each hour you spend in the classroom should be matched by at least one hour of independent study. This might include homework, coursework, background reading, revision, preparation for forthcoming lessons or meetings relating to group projects. Ask your teachers to clarify how many hours of work they expect you to do each week.

The beginning and end of each term are critical, so make sure you work during these time. Most students float through the first week of a course, believing that the hard work will come later.

Do more than the set work
Just doing the work set by your teachers may sound like the easy option, but doing a bit extra and reading around the subject has major benefits. Firstly, it helps to create interest which in turn increases motivation. Secondly, it enables you to get a much deeper and broader understanding of the subject. Base this extra work on what is in the course specification and set aside time each week to do it.

Review your work
Once you have finished a unit of work, or perhaps at the end of each half term, aim to ‘revise’ what you have covered.

Revision in this context means at the very least reading through and trying to understand the material covered in lessons. It could also mean condensing the material into some form of revision notes and is a time to copy up any work you have missed.

You will feel the benefit of adopting this approach when you need to revise for a test or examination you will have already laid a good foundation of understanding.

Don’t become a fanatic
Don’t become a slave to time and to your personal time management system. Your time management tools can be good servants but can equally be bad masters. Using time effectively should always be your ideal but it should never become an obsession.

Getting down to study

Make the most of study periods
Study periods are built into the timetable to enable you to focus in on the demands of the courses that you have chosen to study. It is so easy to fritter away these study periods playing games, watching videos or just chatting especially during the early week of the new school year when study periods are a bit of a novelty!

Get into the habit of thinking ahead about what you might do in study periods. When you are packing your bag before you go to school, think not only of the items you need for the lessons you have but what you might also need so that you can work productively during your study periods. There is nothing more frustrating than thinking you will do some homework during a study period only to find out you haven’t got the relevant notes or textbook with you.

Make it your aim to make full use of free periods as any time lost here will have to be made up from you own free time.

Get into a routine

The greatest difficulty for any student is simply getting down to regular work. In order to keep up with your workload you should aim to put aside certain hours for study and plan to do a regular amount of work each week.

You will make it much easier for yourself if your study schedule follows some sort of consistent routine. For instance, you might plan to study at a certain time each day, or study a particular subject during the same study period each week.

Go for excellence, not perfection
Perfectionists want everything just right before they can say a piece of work is finished. This can lead to endlessly polishing a task. Even worse, this often means that other more important tasks are put off because you keep adding unnecessary finishing touches.

Decide whether or not the extra effort you put in is worth it and ask yourself how close to perfect each piece of work has to be. Excellence is a good aim and is achievable. Perfection is neither achievable nor is it required by your teacher.

Try out the 10-minute rule
Sometimes, just getting started is the problem. If a task is really unpleasant just say to yourself, you will work on it for ten minutes and no more. This might be all you need to get the task underway.

Do an easy task first
If you have a large task to do, divide it into smaller more manageable steps. Make the very first step a small one and one which you will have no problem in doing.

Do the worst task early
If you find that you keep putting a task off day after day, make a decision to get it done first thing in the morning. If you get it out of the way early in the day, you may even get a buzz from knowing you don’t have it hanging over you anymore.

Countdown to work
Set the timer on your tablet or phone to count down from say 10 minutes and resolve to start work immediately it goes off.

Remind yourself
For really important task leave notes or sticky notes in your bedroom, on your folders or in your bag. Write the task on the note or sticky note and next to it in large letters write DO IT NOW!

Weigh things up
If you are really stuck and can’t get started, think of the task in terms of weighing up the positives and negatives.

Positives may include:

· Peace of mind

· A sense of achievement

· Getting it out of the way

Negatives may include:

· Getting a low mark

· Sense of failure

· The nagging thought that the task has not been done

Usually, the positives far outweigh the negatives.

Get on with it!
We can all find a whole load of excuses why we can’t get on with work, just need to check my messages, too tired, wrong time of day, don’t feel like it, too hot too cold and so on. If you wait for the ideal conditions, you will be waiting forever!

Getting more from study sessions

Beware interruptions and distractions
Distractions and interruptions cannot be eliminated completely, but they can often be minimised.

Follow this two-step approach:

1. Identify which interruptions and distractions are a regular problem.

2. Do something about them.

Try to be realistic and to work at reducing only those distraction and interruptions that you can actually do something about. Here are some examples:

Leave me alone!
When you are studying, give a sign to others that you are studying and need to be left alone. This could mean simply telling your friends or family politely but firmly, that you would prefer not to be disturbed or even putting a note on the door. If necessary, use headphones or earplugs to cut out external noise.

Find a hideaway
Sometimes studying where no-one knows where you are, such as in a library, is the only way to guarantee uninterrupted time. You can get twice as much done during uninterrupted time.

Put it away
If you surround yourself with things that might distract you, you are inviting yourself to be distracted.

For instance, if you have a magazine which you have just bought on the table in front of you it’s only natural that you will be tempted to read it. If you are surrounded by books and folders from different subjects, you may start thinking of another piece of work you need to do and lose your train of thought.

When you study, have in front of you only those things connected to the stuff that you are currently working on.

Digital distractions
Most people love to multi-task. Updating your status, liking photos, taking selfies, checking messages, emails and tweets and watching video, whilst at the same time tackling a homework task, seems perfectly reasonable. However, while multitasking is great for some situations, it isn’t for learning. Constantly switching your focus between an assignment and your phone inevitably results in you learning less and taking more time to get the work done.

Don’t delude yourself into thinking that digital multitasking doesn’t affect your learning, it is tiring for your brain and affects your ability to stay focused. Even if you’re self-disciplined enough to limit the number of times you check your phone or tablet, a quick glance at a social networking site can end up in hours of browsing and video watching.

There is only one possible solution. Before you start studying, turn everything off (not just switched to silent) and don’t turn it on again until you have completely finished.

Even better than this, put your phone in another room. Now, that is a challenge!

When you do need to use your laptop, tablet or phone to carry out research on the internet resist the temptation to click on irrelevant video clips or links. Go full screen and close other tabs so they won’t distract you.

Tackle one task at a time
It is all too easy to flit from one task to another when you have many different pieces of work to do. Doing this usually leads to getting very little done and then doing it poorly. Much time is wasted because you are continually picking up the threads of your thinking.

Uni-tasking is the key which means focusing on one task at a time and giving it your full attention. Stick with it until you finish it or you can’t go any further, that way you will then feel that you have made some progress.

Set a target
When you sit down to study, think for a moment about what you are going to do during that study session. Don’t just sit and aimlessly work without a target in mind. Your target might be to read a number of chapters in a text book, plan an essay or revise a topic. You could even make a quick note of your target.

Press on and finish
Some students have a tendency to stop working on a task just when they are in sight of completing it. When you are working on a task all the factors and issues are fresh in your mind. When you come back to it again you will have to spend time gathering your thoughts and ideas together before you can start again. Always press on and complete a task which you are close to finishing.

Plan your breaks
When you begin a study session, decide approximately how long you are going to study for. This could be for 30 minutes, on hour, two hours or longer. Make a note of the time when you start and decide roughly when you are going to take breaks during this time.

When you have a break, do something that creates a space between tasks and helps you to relax. This might include reading, going for a walk, exercise, listening to music, playing a musical instrument or even having a nap!

Reward yourself
If you work for a particular period of time or finish a task, what will be your reward? A reward is a strong motivator only if you use it after you achieve your goal, so don’t give yourself the reward if you don’t reach the goal! For rewards to work as motivators, select rewards that are worthwhile to you.

Rewards after study sessions might include checking your messages, watching a particular TV programme, gaming, phoning a friend going out, eating a favourite snack or simply doing nothing.

End on a high note
Learn to end on a high note by trying to stop at a point of accomplishment. This could be finishing an essay plan, getting to the end of a chapter or completing a question.

Stopping mid-way through a task might play on your mind as it leaves you feeling that you have left something unfinished. It also means that when you return to the task you will need to spend time trying to remember the key ideas.

If you do stop doing some work which you will need to come back to, make sure you have a logical starting point when you return. You could leave a note reminding yourself of what the next task is or what difficulty caused you to stop working.

Going for the top grades

Go the extra mile

If you want to achieve the top A Level grades you will have to do more than just the work set by your teachers. Do extra reading and research into the subjects you are studying, based around what is in the course specification. Start doing this extra studying from the very beginning of Year 12 and sustain it right through to your final examinations.

Print off a copy of the specification for each subject (or maybe just the unit you are studying at the time), put it in the front of your folder for that subject and use it to keep a track of the topics you are covering. Your teachers probably won’t have time to cover every line of the whole specification, so identify any areas that don’t get covered and then make it your job to fill in these gaps.

Understand as you go
With the extra depth and quantity of study required in the Sixth Form, it is important to understand things as you go along rather than leaving it until you have to revise for a test or examination.

To make sure you do understand what you are being taught, put aside a few minutes every day to review the notes you took in your lessons that day or, when that is not possible, within 24 hours. Check your understanding, fill in information gaps and identify any questions you have for your teacher, as soon as possible after the lesson when it is still fresh in your mind.

Revise from day one
With so much to learn and remember, revision isn’t something you can afford to leave until the period immediately before the final examinations. Whether it is writing revision cards or tackling extra questions, watching video or reading textbooks, revision is something you should be doing from the very beginning.

You will really feel the benefit of having done some ongoing revision when you start your final revision push. It should help prevent you from feeling overwhelmed by the amount you have got to learn.

Make full use of your teachers
Your teachers are probably the best study resource you have. Get to know them well as they are experts and can provide important insights into their subject.

In the first week or two of the September term make a special point of going to see each of your teachers outside of normal lesson times, most will be delighted to see you and to answer any questions you may have. Then make going to see them a regular thing.

When teachers hand you back work, or you sit a test, make sure you are clear about any written comments they have made and ask them what you can do to improve your work.

When you receive termly or annual progress reports ask your teachers to clarify and expand on target grades, predicted grades and any other comments.

Get the most out of lessons
You spend many hours in lessons every week and this is priceless learning time – so you cannot afford to waste any of it. Always ask questions and participate so that you are fully engaged in the lesson, even if you think you understand everything.

To help you to follow lessons to participate more fully, try reading ahead of the topic you are covering in class. Doing this on a regular basis will give you a much better chance of understanding what you are taught first time around – a major benefit.  Ask your teacher which topics are being covered for the next few weeks and tell them why you want to know.

Note-taking in class can be a very passive activity, so when copying notes from the whiteboard or working through a handout always add your own comments as this makes you think and helps learning.

Take care where you study
The environment you study in, whether at home or in school, has a major impact on how effectively you study. Wherever you study make sure there is nothing to distract you, whether it be friends, your phone (turn it off), siblings your phone (don’t have it next to you), background noise or your phone (put it in a different room).

It is particularly important that you make the most of study periods, so find a place to spend them where you won’t be distracted or interrupted (leave your phone in your bag).

Make the most of examination board websites
Examination board websites are packed full of useful information, so bookmark them. Make full use of the course specification, past papers, specimen papers, mark schemes, examiners’ reports and information on UMS/grade boundaries.

Do as many past papers as possible, maybe more than once, and keep a record of all the examination papers you have tried (the year and the unit) and the mark/grade you got. To make the most of past papers look carefully at the mark schemes to see what things you actually get marks for and take note of any key words, phrases or ideas that are mentioned.

Maintain your motivation
Staying motivated is a key issue for all Sixth Form students, so give some serious thought at the beginning of Year 12 to your reasons for studying. What grades do you want to achieve for each of the subjects you are studying? Are you hoping to follow a particular career? Do you have a university or degree course in mind?

Put some time and effort into researching potential career pathways, looking at university prospectuses and finding out about the entrance requirements for possible degree courses. When you do feel demotivated, which you undoubtedly will at time, think about these future plans.

Get the balance right
Studying in the Sixth Form inevitably involves a great deal of hard work. But a healthy work-life balance should allow time for other pursuits, hobbies and social activities. If at any time you are having difficulty with balancing the demands of school work with life outside of the Sixth Form go and talk to your tutor or the Sixth Form team about it.
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